Windham Academy Parental Leave Policy

Purpose/Objective

id at 75% of the
child or the

Windham Academy will provide up to 8 weeks of parental leav
contracted rate, to employees following the birth of an empl
placement of a child with an employee in connection wit lon. The purpose of
paid parental leave is to enable the employee to care bond with a newborn or a
newly adopted child. This policy will run concurren jcal Leave
Act (FMLA) leave, as applicable. This policy will
occurring on or after July 1, 2022.

Eligibility
Eligible employees must meet the fgllowing criteria:

= Have been employed with
start of the leave.

gdemy for at least ths prior to the

= Be otherwise eligible to take
= Be a full-time salaried employeé

In addition, e

Pyees will receive a maximum of 8 weeks of paid parental leave per
ion of a child/children. The fact that a multiple birth or adoption

k of paid parental leave is compensated at 75 percent of the
e’s regular, straight-time weekly pay. Paid parental leave will be paid on
rly scheduled pay dates.



= Approved paid parental leave may be taken at any time during the 3-
period immediately following the birth or adoption of a child. Paid
may not be used or extended beyond this 3-month time frame.

recovery following childbirth.

= Employees must take paid parental leave in g
must use all paid parental leave during the
Any unused paid parental leave will be forf
frame.

= Upon termination of the individual’s employment a
not be paid for any unused paid parental leave for whi

pany, he or she will
r she was eligible.

Coordination with Other Policie

= Paid parental leave taken und

Quirements and provisions under the
amount of leave—whether paid or

e FMLA exceed 12 weeks during the
Family and Medical Leave Policy for

any will maintain all benefits for employees during the paid parental
jod just as if they were taking any other company paid leave such as
tion leave or paid sick leave.

pany holiday occurs while the employee is on paid parental leave, such
ill be charged to holiday pay; however, such holiday pay will not extend
e total paid parental leave entitlement.



Requests for Paid Parental Leave

If the employee is on paid parental leave when the company offers
administrative leave (known as an “admin day”), that time will be r
paid parental leave. Administrative leave will not extend the pai
entitlement.

An employee who takes paid parental leave that does n
will be afforded the same level of job protection for t
employee is on paid parental leave as if the empl
leave.

The employee will provide school administra [ e request for
(or if the leave

department to substantiat

As is the case with all schod
right to interpret this policy.





